Self-Service Training: Financial Business Intelligence (BI)
Below is information, including training videos, on accessing financial account information in BI.
*All underlined items contain a link to a training video.*
Additional information can be found at http://bifinancial.buffalostate.edu/training

Log in to SUNY’s Business Intelligence (Bl) Financial Dashboards at www.suny.edu

The Account Summary Dashboard has multiple pages available to users. They include:

o Account Summary
Iltems covered in the Account Summary page include:
Overview:

e Selection Parameters

* Views

Financial Data:

e Allocation

e Expenditures

e Encumbrances

IFR Cash:

e Overview

e Revenue

e Fringe Benefits & Overheads

Multiple Accounts Summary

Payroll Search

Open PO’s
Actual Alloc/Exp/Enc (Advanced options — video forthcoming)

Pending Alloc/Exp/End (Advanced options — video forthcoming)

O O O O O O

All Alloc/Exp/Enc (Advanced options — video forthcoming)

Users will also have access to the Reference Dashboard. Items covered in the Reference Dashboard
include:

o Tips & Tricks

e Support Tables

e Funds
e Reporting Structure
e Training Modules & Documents

Other training information regarding the general use of Bl:
o Arrows, Return & Breadcrumbs

o Print & Export
o Favorites & Customizations
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http://bifinancial.buffalostate.edu/training
https://youtu.be/c7hyncie5eo
http://www.suny.edu/
https://youtu.be/YfyXWRc5lcg
https://youtu.be/AWF055BQ1oU
https://youtu.be/PmRP-TT8GUE
https://youtu.be/y6k8CrfeNzU
https://youtu.be/jiovCSI6jYc
https://youtu.be/RfLvvfLo5_Y
https://youtu.be/NnkDnXm--W8
https://youtu.be/b3Cc3EXEcnM
https://youtu.be/RsoSZq9emBs
https://youtu.be/78y2Ffvb0ik
https://youtu.be/o3ZqXtE_p2k
https://youtu.be/QVn56OEDnLo
https://youtu.be/LT4o1yOHKBw
https://youtu.be/85ohTmjdxHY
https://youtu.be/LxEH17Khy58
https://youtu.be/LxEH17Khy58
https://youtu.be/nBXvFw-sDDU

